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Sutton Public School is committed to creating a caring school climate based on the values of
our school and community. The school affirms that all members of the school community have
the right to be treated with respect and dignity and to learn and work in a safe and supportive
environment. Sutton Public is committed to creating a caring school climate based on the school
and community values. The school encourages and aims to instill a deep sense of empathy
and sensitivity towards the needs and feelings of others.

This policy aims to promote high standards of behaviour and personal responsibility. All
students are expected to take responsibility for their own behaviour. They are expected to show
respect at all times and display behaviour that reflects well on themselves, their families and
the school.

Sutton Public School has a holistic, whole-school approach to building quality behaviours.
Strategies include:

e Creating a caring, safe and kind school environment

e Proactive prevention strategies

e Developing empathy and positive relationships

e Clear guidelines of acceptable behaviour and consequences

e  Clear routines and responsibilities

e  Clear focus on wellbeing for students and staff

e Review, reflection and planning for improvement

All students in NSW government schools are expected to

e Respect students, teachers, school staff and community members showing courtesy to all
e Attend school every day — unless legally excused

e Maintain a neat appearance and adhere to the requirements of the school’s uniform policy
e Follow school and class rules and follow the directions of all teachers

e  Strive for the highest standards in learning

e Resolve conflict respectfully, calmly and fairly

e Respect all property belonging to themselves, the school and others

e Not be violent or bring weapons or illegal substances into our schools

e Not bully, harass, intimidate or discriminate against anyone in our school

Behaviour that infringes on the safety or well-being of others such as hostile or aggressive

behaviours, harassment, bullying and illegal or anti-social behaviour of any kind will not be
tolerated (NSW Department of Education)
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EXPECTIONS FOR BEHAVIOUR

Sutton Public School encourages the growth and development of the whole person and aims
to instil a deep sense of empathy and sensitivity towards the needs and feelings of others.
These six rules encapsulate the expected behaviours within all areas of the school and underpin
our Fair Discipline Code. Teachers may also have additional rules for the classroom.

1. Hands Off. We keep our hands, bodies and feet to ourselves. There is no need to touch any
other person unless in a supervised contact activity. It is not acceptable to physically harm
another person. This includes pushing, shoving, kicking, throwing objects at, spitting and
biting.

2. Speak Politely and Listen. We consider other people’s right to have a fair go and be spoken
to in a calm and considerate manner. It is not acceptable to use coarse language, show
rudeness while another person is having a turn at speaking or to verbally abuse another
person. Students are expected to listen to and adhere to all school staff's instructions.

3. Be Safe. Students are expected to behave sensibly at all times to ensure their own safety
and the safety of others including travelling to and from school. Students are expected to
be in bounds where they are supervised. It is not acceptable to behave in a way that could
harm another person or oneself.

4. Work and Play Well. Students are actively encouraged to strive for their best work. It is not
acceptable to waste valuable learning time.

5. Care for Property. Students are expected to look after personal and other students’
belongings, and school equipment. It is not acceptable to vandalise or graffiti school or
personal property.

6. Listen and Do. Students are expected to listen and do as asked by all school staff — follow
instructions.

Each classroom clearly displays the class rules and expectations for students to follow. School
rules and values are displayed in the class and around the playground. This reinforces
acceptable behaviour and allows students to recognise their achievements.

SCHOOL VALUES

Schools in NSW share with families and the community the responsibility for teaching values.
Sutton Public School values were derived from extensive consultation with students, staff and
families. These values are taught explicitly as part of school programs. Sutton Public School
Values are Integrity, Respect, Responsibility, Honesty, Caring, Loyalty, Courage and Friendship.

Our school implements a range of programs to support children in their understanding of
quality behaviours, and development of personal growth. Programs that prevent bullying
behaviours, promote an understanding of empathy, develop conflict resolution skills, build self-
discipline and self-esteem and which reinforce achievement are embedded into school
routines, learning and enrichment opportunities.

e Student Representative Council
e School Leadership Roles

e Sports House Leader Roles

e Peer Mediation

e Peer Support
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ACKNOWLEDGING GOOD BEHAVIOUR AND STUDENT ACHIEVEMENT

Good Behaviour and student achievement is recognised in the community through:
Class rewards

Merit awards presented at school assemblies
School newsletters and social media
Parent/Teacher interviews

Sending of students to Principal or Executive staff for commendation
Sutton Superstars Banners
Presentation Day Awards presented to students for

- Academic Achievement
- Sporting Achievement
- Service to the School

- Community Awards and Scholarships

Teachers will follow school processes for monitoring student behaviour. Individual teachers
use a variety of means to reward/acknowledge students and manage student behaviour in
the classroom, eg:

Merit Certificates/stickers/table points/class reward
Peg Charts

Verbal and non-verbal acknowledgement

Private meeting/interview with teacher

Regular communication with parent

Referral to School Counsellor

Teachers will pass concerning behaviours to executive staff. Executive staff will document
details in the school database. Parents will be notified if a student is directed to spend a
period of time outside of their own classroom.

In the case of persistent breaches of rules, a student will be referred to an executive member of
staff to complete a behaviour reflection sheet. The executive member of staff will document
details of the behaviour on the school’s database. Parents will be notified as soon as possible.
Department of Education suspension and expulsion guidelines will be enforced as required in
managing student behaviour.

THE BEHAVIOUR MATRIX

The matrix supports a school life that fosters responsible students who respect and care for
each other and their surroundings, giving them the integrity to stand up for what they believe
in and the courage to have a go. The purpose of the Behaviour Matrix is to:

develop an explicit link between the Student Wellbeing, Good Discipline and Effective
Learning Policy, learning assets and the school values.

create consistent language and expectations in all school settings for staff and students
articulate school community expectations in various settings around the school

help deliver explicit instruction and demonstration to students of expected and acceptable
behaviour.
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Sutton
Public
School
Behaviour
Matrix

| am responsible

and have integrity.

| am respectful,
caring and
friendly.

| am honest and
have courage.

INSIDE
Listen and do:
» Follow the classroom and
school rules
+ Beontime
» "5 star listening”
+ Raise your hand to speak

Speak politely:

» Use inside voices

» Use clear and polite
language

» Knock before entering

+ Allow others to have a
different option

Play/ Work well:

» Produce quality work

» Use time wisely

» Be considerate of others

« Enter and exit a room
quietly

Care for property:

» Return resources after
use

» Use all resources
correctly

* Report all damage or
loss of resources

» Ask permission to use
equipment

Hands off feet off:

+ Keep my hands, feet and
body to myself and stay
safe

Be safe:

+ Right place, right time

» Ask permission to leave
the room

» Stand up for myself and
others

+ Tell the truth

OUTSIDE

Listen and do:

 Listen to teachers

« Follow instructions

» Follow school rules

« Beontime

« Speak honestly when
solving problems

Speak politely:

e Use clear and polite
language

+ Speak honestly

Play/ Work well:

- Beagood sport

» Use the bathroom in
breaks

+ Play in the correct areas

 Fair and friendly games

 Stand up for myself and
others

Care for property:

» Collect your property
from the playground

« Leave areas clean

« Use all equipment
correctly

« Return sports equipment

« Hand property found in
the playground to the
teacher

» Report problems straight
away

Hands off feet off:

« Keep my hands, feet and
body to myself and stay
safe

Be safe:

« Right place, right time

» Ask permission to collect
items from out of

bounds
» Sit down to eat
« Wear a hat

ON THE GO

Listen and do:

» Listen to teachers

« Follow instructions

» Follow school rules

« Beontime

» Speak honestly when
solving problems

Speak politely:

» Speak to other in a calm
voice

» Use clear and polite
language

Play/ Work well:

« Walk sensibly and quietly
in lines

+ Be punctual

» Keep balls and
equipment still

« Have pride in your
school’s uniform and

values

Care for property:

« Have your bus pass
ready

» Leave all areas clean

Hands off feet off:

« Sitin lines: hands and
feet to yourself

«  Walk sensibly: hands and
feet to yourself

Be safe:

- Stay seated in lines and
on buses

Right place, right time
Walk sensibly

Stay to paths

Hold equipment in a safe
way

Stay in correct group or
lines

Line up quickly and
quietly and face the front

® Ask permission to leave
lines
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RECORDING AND RESPONDING TO INAPPROPRIATE PLAYGROUND BEHAVIOUR

Consequences for Minor Behaviours on the Playground

Occurrence >

behaviours
Record on the whole

school system
9

Step/ Level Immediate Action by Follow up by the Executive Continued Management
the Playground Team
Teacher
Minor > « Teacher discussion
« Reminder of correct
behaviours
» Record on the whole
school system
Minor » Teacher discussion Stage executive will follow
Second « Reminder of correct up with the student

Communication to staff for
monitoring

Record on the whole
school system

Minor .
Ongoing .
Occurrence >

Teacher discussion
Reminder of correct
behaviours

Record on the whole
school system

->

Stage executive will follow
up with the student
Communication to staff for
monitoring

Record on the whole

school system
9

« Attend lunchtime session off the
playground with an executive

« Complete a reflection before re-
entry to the playground

« Parents notified

* Record on the whole school
system

Consequences for Major Behaviours on the Playground

Timeout - 10 minutes in the playground

Step/ Level Immediate Action by the Playground Follow up by the Executive Team
Teacher

Minor + Teacher discussion

Verbal or « Reminder of correct behaviours

Physical > » Record on the whole school system
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SPS ANTI BULLYING POLICY

STRATEGIES TO PREVENT BULLYING

The school has in place a mandatory Anti-Bullying Plan in accordance with Department of
Education guiedlines. The following strategies are to be considered in conjunction with that
policy and in consultation with staff, students and the community.

STATEMENT OF PURPOSE

Students attend school to participate in quality education that will help them to become self-
directed, lifelong learners who can create a positive future for themselves and the wider
community.

Any inappropriate behaviour that interferes with teaching and learning at the school and
interferes with the wellbeing of students cannot be accepted.

Students, staff, parents and members of the wider community have a shared responsibility to:

e Promote positive relationships that respect and accept individual differences and
diversity within the whole school community

e Actively work together to resolve incidents of bullying behaviours when they occur.

WHAT IS BULLYING AND HARASSMENT?

Bullying is repeated verbal, physical, social or psychological behaviour that is harmful and
involves the misuse of power by an individual or group towards one or more persons.
Cyberbullying refers to bullying through information and communication technologies.

Bullying can involve humiliation, domination, intimidation, victimisation and all forms of
harassment including that based on sex, race, disability, homosexuality or transgender.
Bullying of any form or for any reason can have long-term effects on those involved including
bystanders.

Conflict or fights between equals or single incidents are not defined as bullying.

Schools exist in a society where incidents of bullying behaviour may occur. Preventing and
responding to bullying behaviour in learning and working environments is a shared
responsibility of all departmental staff, students, parents, caregivers and members of the
wider school community.

All members of the school community contribute to the prevention of bullying by modelling
and promoting appropriate behaviour and respectful relationships.

WHAT IS NOT BULLYING?

There are many distressing behaviours that are not examples of bullying even though they
may require intervention and management. It is essential that incidents of bullying be clearly
differentiated from incidents of mutual conflict or single-episode/random aggression as the
strategies for effectively responding vary for each situation. Inappropriate responses may
result in matters becoming worse for those involved.
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FORMS OF BULLYING AND HARASSMENT INCLUDE BUT ARE NOT LIMITED TO:

Verbal Physical Social Psychological
Name Calling Hitting Ignoring Physically handling someone
under the guise of ‘just playing’
or 'horseplay’
Teasing Punching/Pokin Excluding Alienating
g and pushing
Put Downs Kicking Ostracising Taking, hiding or damaging
possessions
Sarcasm Scratching Pressuring others |Phones, SMS email, web
to act against messages
their will.
Insults Tripping Making Inappropriate use of camera
inappropriate phones
gestures
Spreading rumours |Damaging, Influencing others |Controlling or dominating

removing, hiding or
interfering with
another’s property

not to like or
associate with
someone

someone by withdrawing or
threatening to withdraw
friendship

Each group within the school community has a specific role in preventing
and dealing with bullying.
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RESPONSIBILITIES AND DELEGATIONS

Principals must ensure that the school implements an Anti-bullying Plan that:

is developed collaboratively with students, school staff, parents, caregivers, and the

community
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includes strategies for:

developing a shared understanding of bullying behaviour that captures all forms

of bullying including cyberbullying

developing a statement of purpose that outlines individual and shared
responsibilities of students, parents, caregivers and teachers for preventing and
responding to bullying behaviour.

maintaining a positive climate of respectful relationships where bullying is less likely to
occur

developing and implementing programs for bullying prevention

embedding anti-bullying messages into each curriculum area and in every year
developing and implementing early intervention support for students who are
identified by the school as being at risk of developing long-term difficulties with
social relationships

developing and implementing early intervention support for those students who are
identified at or after enrolment as having previously experienced bullying or engaged
in bullying behaviour

empowering the whole school community to recognise and respond appropriately to
bullying, harassment and victimisation and behave as responsible bystanders
developing and publicising clear procedures for reporting incidents of bullying to the
school

responding to incidents of bullying that have been reported to the school

quickly and effectively

matching a planned combination of interventions to the particular incident of bullying
providing support to any student who has been affected by, engaged in or
witnessed bullying behaviour

providing regular updates, within the bounds of privacy legislation, to parents or
caregivers about the management of the incidents

identifying patterns of bullying behaviour and responding to such patterns
monitoring and evaluating the effectiveness of the Plan

reporting annually to the school community on the effectiveness of the Plan

includes procedures consistent with DN'710/00225 — Reporting incidents involving assaults,
threats, intimidation or harassment and the Incident Reporting Policy (Intranet only)
includes procedures for contacting the child wellbeing unit or Community Services where
appropriate

includes contact information for the police youth liaison officer (YLO) and school liaison
police officer (SLP) where appropriate

includes contact information for appropriate support services such as Kids Helpline
includes information on departmental appeal procedures and the Complaints Handling
Policy

is promoted and widely available within the school community and published on any
school website

is reviewed with the school community at least every three years.
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THE SCHOOL UNDERTAKES TO:

e Provide a supportive environment that encourages positive relationships between
students, staff and parents.

e  Provide curriculum material aimed at helping students understand and develop
positive relationships, resilience and appropriate social skills.

e Provide counselling and/or support to students about conflict resolution and anger
management.

e Support all concerned - victim, bully and witnesses — with a view to resolving all issues
involved in bullying.

THE SCHOOL EXPECTS STUDENTS TO:

e Refuse to be involved in any bullying situation.

e Be aware of their responsibilities as a bystander or a witness to bullying.

e Take preventative action and report actions of bullies.

e Support the values of the school by speaking out about incidents of bullying they
experience or observe.

e Promote a positive and caring environment for all.

e Model appropriate language and actions for students at all times.

e Respond sensitively to signs of distress at suspected incidents of bullying.

e Actively circulate around their designated area when on grounds supervision duty,
being aware of the nature of student interactions.

e Encourage students to both speak out about bullying and to take steps to help
people who are being bullied.

e Intervene in situations where bullying is directly observed.

e Be aware of their own classroom practice with the aim of discouraging activities that
enable exclusion or allow a person to be marginalised for example, being aware of how
groups are chosen, or how students divide into a team.

THE SCHOOL EXPECTS PARENTS TO:

e Actively promote a positive and caring environment including modelling the desired
standards of behaviour at home and when visiting the school.

e Discuss issues and strategies with their children to develop relationships skills,
resilience and understanding.

e Communicate with the school any signs of distress in their children.

e Discuss with their children any incidents of bullying and strategies to deal with them.

e  Work together with the school, supporting the school’s efforts to resolve the key issues
involved.
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STRATEGIES TO DEAL WITH BULLYING

These strategies will empower the whole school community to recognise and respond
appropriately to bullying and harassment and contribute to the general health and well-being
of all students. Incidents of reported bullying will be dealt with quickly and effectively.

Strategies for dealing with bullying are linked to the School Discipline Policy and encompass
the range of options available to deal with unacceptable behaviours, including suspension
and expulsion.

Students, their parents and caregivers are encouraged to be proactive in dealing with
bullying, so that appropriate support can be provided to those students involved in any

incident.

Since 2021 we have been trialing the use of the "High-5 strategy.

WHAT SHOULD YOU DO IF YOU ARE BEING BULLIED?

e Ignore

e Talk friendly
e Walk away
e Talk firmly

e Report

IF THE BULLYING CONTINUES, THEN YOU MUST...

e Report as soon as possible. Tell your classroom teacher, your parents, or a friend. You
must tell someone so that you can receive assistance.

e When you report bullying you are not being ‘weak’; instead you are being both truthful
and strong. The school will work to resolve problems and change people’s behaviour so
that we have a healthy environment. You have the right to feel safe at school and the
bully will continue tohurt you and others and will also never get the help he/she needs
if you cover up for him.

e The school will address your complaint. The situation will be followed up. The bully will
be spoken to and helped. In some cases, the bully will be punished and warned about
re-offending. In some cases, the bully will be counseled and punishment may be
avoided in the firstinstances.

WHAT TO DO TO HELP SOMEONE WHO IS BEING BULLIED

e Say 'l understand’
e Show disapproval

e Say’cutitout

e Help them to move
e Tell ateacher
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SCHOOL PROCEDURES AND CONSEQUENCES

The principal or nominee will:
e Decide on appropriate action.
e Advise all parties of the action and the reasons for it.

Students are aware that if they bully someone, one

or more of the following will occur:

e they will talk to teachers or the principal about their behaviour

e their parents will be informed

e they may be removed from the classroom/playground

e they may lose privileges, such as participating in special activities, representing the
school

e they will need to offer apologies

e they may lose their own time (detention).

e they may be suspended.

e they will need to show that they are able to treat others properly before

e their privileges are restored.

e provision of an individual or class-based student welfare program including, as
appropriate,

e astronger emphasis on non-discriminatory perspectives and/or anti-bullying in the
schools

e overall curriculum;

e disciplinary action within the context of the schools Code of Fair Discipline

e dismissal of the complaint as groundless

The Principal or nominee will be responsible for regular monitoring of the situation to ensure
that the recommended actions are implemented.

SUPPORTING A VICTIM OF BULLYING

The school will:

e  Offer support and counselling

e  Find the victim a mentor or buddy

e  Offer the victim protection by providing additional adult supervision in areas where
bullying has occurred, alternative places to play or work if desired.

e Monitor the situation to ensure interventions have been successful

e  Monitor the progress and wellbeing of the student

Provide information and resources to the student and their family providing further support
such as:

e  Cybersmart School Gateway

e  Cyberbullying Stories

e Bullying. No Way!

e Racism. No Way!

e National Safe Schools Week

e National Centre Against Bullying

e Kids Help Line
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STRATEGIES TO PREVENT BULLYING

At Sutton Public School we have strategies in place to effectively teach the skills and
understandings that will lead to eliminating bullying behaviours.

Strategies are taught across key learning areas and are consistently reinforced through
school practices that promote respectful relationships.

1. Teaching school rules and practices:

e Hands Off
e Speak Politely and Listen
e BeSafe

e  Work and Play Well
e (Care for Property
Listen and Do

Teaching School Values through health lessons:
Courage

Respect

Friendship

Loyalty

Responsibility

Caring

Integrity

e 6 o o o o o N

3. Running programs to teach socially appropriate behaviour and strategies to cope with
conflict:

e Values Education including the DEC Core Values

Peer Mediation

Peer support programs- including Vertical Groups

Identification of bullying practices which are most prevalent in the school through -
Learning Support Team discussion

surveying the students and parents of the school

Accessing behaviour data

Accessing information collated on playground sheets

Communication meetings with staff.

e o o o o .b

5.  Communication to parents, caregivers and the community. Programs occurring in our
school are regularly reported to the wider community through the newsletter, the
school website and specific notes.
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NSW DEPARTMENT OF EDUCATION RESOURCES

Peer mediation support materials (intranet only)

Racism. No way!

Anti-racism education (intranet only)

Legal Issues Bulletins (LIB)

LIB 35: The use of mobile phones, portable computer games, recording devices and
cameras in schools and TAFE NSW Institutes

LIB 42: Legal issues arising for staff subject to cyber bullying and related behaviour
LIB 55: Transgender students in schools legal rights and responsibilities
Anti-bullying (intranet only)

Digital Citizenship

School A-Z: Practical help for parents — bullying advice for parents

SOME WEBSITES TO USE AS TEACHING TOOLS INCLUDE:

www.bullyingnoway.com.au
www.cybersmart.gov.au
www.det.wa.edu.au/education/cmis/eval/curriculum/ict/cyberbullying/

REFERENCES

Department of Education (2006). Student Discipline in Government Schools.
Department of Education. Behaviour Code for Students.
Department of Education (2015). Wellbeing Framework for Schools.

Department of Education (2011): Bullying: Preventing and Responding to Student Bullying in
Schools Policy

INTERIM POLICY 2022



https://detwww.det.nsw.edu.au/lists/directoratesaz/stuwelfare/behaviourprgms/antibullying/peermediation/index.htm
http://www.racismnoway.com.au/
https://detwww.det.nsw.edu.au/multicultural-education/antiracism-education
http://www.dec.nsw.gov.au/about-us/information-access/legal-issues-bulletins
https://detwww.det.nsw.edu.au/lists/directoratesaz/stuwelfare/behaviourprgms/antibullying/index.htm
http://www.digitalcitizenship.nsw.edu.au/
http://www.schoolatoz.nsw.edu.au/wellbeing/behaviour/bullying-advice-for-parents1
http://www.bullyingnoway.com.au/
http://www.cybersmart.gov.au/
http://www.det.wa.edu.au/education/cmis/eval/curriculum/ict/cyberbullying/

